Catholic Diocese of Evansville
Catholic Schools Office
4200 N. Kentucky Ave ¢ P.O. Box 4169
Evansville, Indiana 47724-0169
Phone: (812) 424-5536 ¢ Fax: (812) 424-0973
Web Address: www.evdio.org

School Name: Mater Dei

Contact Name: Julie McGrew
Contact Phone Number: 812-421-5727
Contact Email: jmcgrew@evdio.org
Date Posted: 10/16/2025

Date Closed: 11/1/2025

Job Type: Non-Certified
Employment Type: Full-Time
Title/Position: Maintenance Director

Grade Level/Subject Area:

Start Date: 11/30/2025

Job Description/Responsibilities:

Summary:

The Director of Facilities maintains the physical assets and campus of Mater Dei High School in order
to sustain the ongoing operation and support the future growth of the school. The Director of Facilities
manages the development, implementation, enhancement, and maintenance of programs to meet the
physical needs of the school. The position is full time and reports to the President of Mater Dei.
Responsibilities:

* Maintain all buildings, equipment, machinery, and grounds in proper and safe condition in all areas
of the school property

* Establish and execute a preventative maintenance plan for all buildings, grounds, and appropriate
equipment to ensure safety, reliable operation, and compliance with code requirements

* Identify contract work that requires outside vendors, participate in the selection of vendors, and
oversee their activities

* Coordinate, and assist when needed, all activities to maintain grounds, including:

o Lawn mowing, trimming, contracted weed control

0 Landscaping

0 Snow and ice removal

* Manage other maintenance employees and volunteers

* Manage custodial employees

* Collaborate with the President in the establishment of short-range and long-range plans for facility
maintenance and upgrades

* Support, and lead as appropriate, the execution of facility projects associated with capital campaigns
* Ensure compliance with OSHA regulations and standards; ensure employees, contractors, and
volunteers are trained and work in a safe manner

* Be on-call and available to assist in emergency situations related to the school facilities and operation


http://www.evdio.org/

* Understand and align with the mission and vision of Mater Dei High School.

Qualifications:

* Knowledge and experience with facilities systems including: HVAC, electrical, plumbing, carpentry,
fire, security, and safety operations

* Ability to plan and execute necessary processes for maintaining and repairing buildings, equipment,
and grounds

* Ability to effectively troubleshoot, solve problems, and develop action plans

* Strong supervisory, interpersonal and communication skills

* High school degree or equivalent

* 5+ years in maintenance and facilities management.

Additional Instructions:

Other Competencies:

Able to relate well with others, dependable, accurate, attention-to-detail, self-motivated, polite and
tactful.

Applicants shall exhibit behavior and lifestyle values compatible with Catholic beliefs. All employees
must comply with the provisions of the Safe Environment Program of the Diocese of Evansville and
submit to a background check.

Application Instructions:

Thank you for your interest in working for the Catholic Schools of the Diocese of Evansville. Please email a
letter of interest and completed application packet to the Catholic Schools Office at cso@evdio.org.

Application Packets can be downloaded from the Diocese of Evansville website.

Certified Teacher Application http://www.evdio.org/certified-employee-application-instructions.html
Non Certified Application http://www.evdio.org/non-certified-employee-application-instructions.html
Bus Driver Application http://www.evdio.org/bus-driver-employee-application-instructions.html
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